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Instructions for Participating
in Scientific Conferences at
the German Jordanian
University
Issued by the University
Council in accordance with
Article (42) of the Financial
Law No. (C) for the year
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Article1 | A. These instructions shall be | Ulouei) Ololell oia wows || 183lol
called (Instructions for | (auolel Ulpodgoll wo bl
Participating in Scientific al uo Llicl ly Uewig
Confer.ences at- the Qerman 12024/00/00
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shall come into force as of | . R '
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B. These instructions apply to Uloleill 0ia jlan] &yl ae)
requests for participation in
conferences received after
the date of issuance of these
B instructions.
Article 2 | The following words and | Loy adl Oljlellg Ololdl (g4 | 2 Baloll

expressions, wherever
mentioned, shall have the
meanings assigned to them |
below, unless the context
indicates otherwise:

Kingdom: The Hashemite
Kingdom of Jordan.

University: The  German

Jordanian University.
President: The President of the
University.
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Dean: The Dean of Scientific
Research.

Deanship: The Deanship of
Scientific Research.

Council: The Scientific
Research Council.

Article 3

| The purpose of faculty

members  participation in
scientific conferences shall be
to enrich the research
contribution within research
topics related to the priorities
of the faculty, the university, its
strategic objectives, or topics
related to national priorities
and issues and according to the
general policy prepared by the
Deanship for this purpose.
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Article 4

The Deanship is responsible
for organizing and following
up the participation of faculty
members at the university in
scientific conferences.
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Article 5

Two-thirds of the annual
allocations  for  scientific
conferences are allocated to
schools in proportion to the
number of faculty members in
them to the total faculty
members at the university who
are on the job, and the
remaining third is allocated
according to the justified
priorities recommended by the
Deanship.
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Article 6

The participation of a faculty
member in conferences inside
or outside the Kingdom
requires the following:

A. To submit a specialized
research on the subject
of the conference that
he/she has not
previously participated
in and has not previously
published and was not
approved to publish by
other entity at the time of
submitting the
application for
participation and that is
not derived from the
faculty member’s
MA/PHD thesis, and to
be approved by the
scientific committee in
the  department or
school.

B. The conference should
be global, specialized
and refereed.

C. The conference shall
issue proceedings listed
in the SCOPUS
database, the Web of
Science or any other
database approved by the
Council.

D. Participation in the
conference must be
either face-to-face or
remotely, and the
conference must issue a
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E. The

certificate of |
participation or proof
thereof.

application  for
participation in  the
conference must be
submitted with the
conference information
including its website, a
copy of the research, the
report of the arbitrators,
and the approval of the
organizing committee of
the conference
(Acceptance letter).

Article 7

A. The President may approve

. The president may approve

the participation of the
faculty member in
scientific conferences
based on the placement of
the Dean and the
recommendation of the
School Dean and the Head
of the Department
concerned, and according
to the approved form
attached to it the schedule
of compensation for the
lectures that he/she will be
absent from and the
schedule of any trips
he/she made during the
same semester, if any.

granting  the
member a

faculty
travel and
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accommodation advance in
accordance  with  the
provisions of the financial
regulation and the
transportation and travel
regulation in force at the

university. ] y
Article A. A faculty member may | quyjnll diall gael jgu 8 6aloll
8 participate in two or | i<] ¢ (10igo 0O &% LiLoll
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in conferences during
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Article
9

A. A faculty member
participating in a
conference outside the
Kingdom shall be paid the
following:

1. A ticket from the
Kingdom to the
conference venue and
return according to the
transportation and travel
regulation, and in the
event that the faculty
member is outside the
Kingdom on an official
mission and with the
approval of the President,
a ticket may be booked
from the nearest airport
to the location of the
faculty member to the
conference venue and
return to the Kingdom or
the location of the faculty
member based on the end
date of assigning the
faculty member a mission
outside the Kingdom.

2. Conference participation
fees.

3. (20%) of the scheduled
daily allowances if the
faculty member is hosted
by the convening party
organizing the
conference, and if not, the
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B.

1.

daily fees shall be paid to

him/her in full.
A faculty member
participating in a

conference inside the
Kingdom shall be paid the
following:

Transportation fees from
Amman to the conference
venue and back according
to the transportation and
travel regulation.

2. Conference participation

fees.

C.A faculty member
participating in a
conference not in a
face-to-face basis is paid
the participation fees
only.

D. The allocations paid to a
faculty member instead
of his/her participation
in conferences per year
may not exceed (3500)
three thousand five
hundred dinars.

E. The maximum number
of nights that can be
calculated for  daily
purposes shall be equal
to the actual number of
nights spent during the
conference period in
addition to one night
before the conference
and one night after the
end of his participation
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in the conference,
marked by exit and entry
stamps to and from the
Kingdom.

Article 10

A faculty member is not
eligible for participating in
conferences according to these
instructions in the following
cases:

A. While enjoying unpaid

leave, lease, or
secondment.
B. While enjoying

sabbatical leave unless
spent in a research
institute and he was not
eligible for the double
salary, provided that he
mentions the name of
the university on the
conference publications.
C. If he/she is absent two or

more times from |

attending  department
councils and/or faculty
councils in one academic
year.

D. If he/she is absent from
attending the graduation
ceremony held by the
university once in the
previous year without an
excuse.

E. If he/she abstains or
withdraws from the
membership of the

@S LI il dlia gare) @Y
W Ulodelll odal (88g Uljoigoll
—aulil oyl
ol Wil Ugyy 6jlal agiod T
yle] of il
Ulele 585658l agiod Wl .U
ady duwgo 08 Laldol 1]
V (l4g (Research Institute)
ale dzolall (o (Lol y cudLa
W8 agolall puul 8y pgdy ()l
Uo aic @y bo USg 1oigoll
.Uljgiitiog &iléq
st 8l gl i jo) cusi 1] 2
wulao gi/g sVl yuwlao
auwlya ple AT YUA ausll
4 AUNdOn jgdn (e wueili] L
JAC (g Al
@gAc (Lo wnul gl giiol 13] .o
lay WIS doao ul gl (lall
altdy jic (iga deolrll doad)
sl e @dYE QYA g i
FJTEN(]
gl auiill @gac wle uan 13l g
ad ple oy gus gl
.O}le

0aloJl
10

8




committees or any task
assigned to him/her to
serve the university.

F. Receive a disciplinary

sanction. _

‘Articlen | These instructions cancel any | gl Ulole) ol Olodell oia oeli | 1 6aloll
instructions,  bylaws  or | 40 U8 8)0lo U8 g L
decisions issued before the &l1o]
date of their issuance.

Article 12 | a. Despite the instructions Ulogleill 0dawdajgloope b 6alo)!

provided, the presidenthas | dlia gac of @S gl 12
the authority to assign any | Ulj5igo ol 06 a5)Litel) A
faculty member to Uble) awlio Laly oc Uijg gf
participate in any &l il Wlial LRy
conferences or workshops deolal)
deemed appropriate for ap o) ol ge iyl u.u U
achieving the strategic goals Ulotlglll 0ia wé (i Ladle
of the university.
b. The President shall decide
on any case not provided
for in these Instructions.
Article13 | The president, dean and deans | G4l claocg Atolly deolal () | 13 6aloll

of faculties are responsible for |

implementing the provisions
of these instructions.
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