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Introduction

 By now it is more than likely that you have taken part in a virtual Teams 

meeting and maybe even created one yourself. For those wanting to set up a 

Teams meeting directly in Moodle, we have now added the Teams meetings 

plugin.

 The next slides will guide you to two ways (forum or label) to setup MS Teams 

meeting directly in Moodle, so let’s start it.



MS Teams meeting within a forum
 On your course page, click on the Announcements forum or create a new 

one

Click on the forum



 From the forum page, click Add a new topic button:

Add a new topic



 From the forum page, Enter the subject and inside the message, add your 

meeting details (date, time,..., etc.) then click on the Teams icon

Click here



 On the popup window, click the Sign in button



 On the new window, Sign in with your GJU’s credentials (Full email address and 

password)



 After you signed in, click the create meeting link button

Click on this button



 Add the New meeting details (title, start date and time, and the end date and time), then 

click the Create button

Add Title,

Start,

And the end



 Now your meeting is created, you can add the link now or you can go to Meeting options 

and then add the link



 You can use the link as it as or you can make it more friendly by the following

Select the link

And cut it 



 Click on 

Click here



 On the new window, choose fancy button

Click here

 Put the meeting link into the url box, choose the style, and change the caption.

The meeting 

link

After you done, Click insert



 Great! Now you can post to forum



MS Teams meeting and label
 Inside your course, Turn edit on and add Label from adding an activity or resource, 

then from the label setting page, just follow what we did with the forum



 The label will be show as the following

The created label with the meeting link




