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Introduction

» By now it is more than likely that you have taken part in a virtual Teams
meeting and maybe even created one yourself. For those wanting to set up a
Teams meeting directly in Moodle, we have now added the Teams meetings

plugin.

» The next slides will guide you to two ways (forum or label) to setup MS Teams
meeting directly in Moodle, so let’s start it.




MS Teams meeting within a forum

< On your course page, click on the Announcements forum or create a new

one
- ﬂ GJU-Elearning %8 . My Classes ¥ English (en)

Test Stress Loading

Dashboard My courses Test Stress Loading

-_l Announcements — Click on the forum




< From the forum page, click Add a new topic button:

. ﬂ GJU'Eleaming Qg My Classes ¥ English (en) ¥ ‘ [ Omar Sawaeer &

L]
Test Stress Loading
Dashboard My courses Test Stress Loading General Announcements _

Announcements B

General news and announcements

— Add a new topic

(No announcements have been posted yet.)




< From the forum page, Enter the subject and inside the message, add your
meeting details (date, time,..., etc.) then click on the Teams icon &

. ﬂ GJU'Eleaming ﬂg My Classes ~ English (en) ¥ ‘ ® Omar Sawaeer M

o
Test Stress Loading
Dashboard My courses Test Stress Loading General Announcements _

Announcements -

General news and announcements .
Click here
Subject O  Lecture 01 Meeting
Message O 3 A+ B I 222 % S|w|lexoam @ w

This is the first lecture MS Teams meeting.

Please click the join meeting button to access it!




% On the popup window, click the Sign in button

Create Teams meeting

Create Teams meeting

Welcome to Microsoft Teams meetings

Bring educators and students together with online meetings in Teams.

Sign in to Microsoft Teams using your school account to get started.

Your meeting URL

&) Open in new window

Add link




% On the new window, Sign in with your GJU’s credentials (Full email address and

password)

Anr

€ Sign in to your account - Google Chrome

- O

X b fold

¢« >

@ login.microsoftonline.com/common/oauth2/v2.0/authorize?response...

B8 Microsoft
Sign in

omar.sawaeer@gju.edu.jo

No account? Create one!

Can't access your account?

Back

q Sign-in options

dpoh

Anr @ Sign in to your account - Google Chrome

PN @ login.microsoftonline.com/common/oauth2/v2.0/authorize?respo...

O

ﬂGerman Jordanian University

< omar.sawaeer@gju.edu.jo

Enter password

Forgot my password




s After you signed in, click the create meeting link button

Create Teams meeting

Create Teams meeting

* Microsoft Teams

=

Create Teams meetings for your course.

Get started on Teams by cregting hare with people in your course.

ameeting vou can
Create meeting link

Click on this button

Your meeting URL

) Open in new window

Add link




s Add the New meeting details (title, start date and time, and the end date and time), then

click the Create button

Create Teams meeting

Create Teams meeting

=M New meeting

&£ | Addtitle
O Mar 11,2021 1:00 PM v o
I Mari1, 2021 2:00 PM M |

Your meeting URL

) Open in new window

Add link

Add Title,
Start,
And the end



% Now your meeting is created, you can add the link how or you can go to Meeting options
and then add the link

Create Teams meeting

Create Teams meeting

Meeting ""Meeting'' was created successfully!

Go to meeting _
Meeting Options

Your meeting URL

https://teams.microsoft.com/l/meetup-join/19%3ameeting_MzhIMGYOMTMtOWV

Add link ?

&) Open in new window




* You can use the link as it as or you can make it more friendly by the following

Cu ——Select the link

- e And cut it
Paste Ctrl+V

Paste as plain text Ctrl+Shift+V and ¢

Select all Ctrl+A

Go to https://teams.microsoft.com/l/meetup-join/19%...

i A B I £ £ E E % Print... Ctrl+p
Please click the join meeting button! Spell check »

Writing Direction

https://teams.microsoft.com/l/meetup-
join/19%3ameeting ZmIxNzMwM;UtMzljOSO0N
context=%7b%22Tid%22%3a%2294828a52-73a0-4f63-b570-

Ctrl+Shift+

Inspect

4d55ef05d5¢ch%22%2c%220id%22%3a%220c45d384-f75d-441b-83aa-5f0669af3fcd%22%7d




¢ Click on #

1 A~ B I ==

I‘l

% |5 f‘ 3% ? Click here

Please click the join meeting button!




% On the new window, choose fancy button

Enter Preferences

What do you want to insert?

‘ Youtube ‘ ‘ Hello World ‘ ‘ﬁzancy Button Click here

s Put the meeting link into the url box, choose the style, and change the caption.
Enter Preferences X

Enter details for : Fancy Button

Choose a st | on caption
url https://teams.microsoft.cc _ The meet]ng
style‘ success v ‘ link

caption IJoin meeting!

_After you done’ Clic




% Great! Now you can post to forum

IAI
Ivl

1 Ay B I &= &= % S @ % O (@ [ @ wp

This is the first lecture MS Teams meeting.

Please click the join meeting button to access it!

Post to forum Cancel Advanced




MS Teams meeting and label

¢ Inside your course, Turn edit on and add Label from adding an activity or resource,
then from the label setting page, just follow what we did with the forum

- ﬂ GJU-Elearning  # My Classes ~ English (en) ~ A& ® Omar Sawaeer -

Backup Course from Moodle 2.7 (Current E-Learning)

Dashboard My courses Backup Course from Moodle 2.7 (Current E-Learning) General Adding a new Label

» Adding a new Labele

b Expand all
- General
Label text — = | = | = o
1 A B ] E EE = % & @ % O @ B @ wp
Please click the join meeting button!

* Common module settings
» Restrict access

» Activity completion

r Tags

» Competencies

Save and return to course Cancel




s The label will be show as the following

{ Please click the join meeting button! J

The created label with the meeting link







