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 From Course administration menu, Click Backup:

Click Backup



You will be navigated to the initial settings

On this page, Choose the initial settings

that you need to back-up such as

Include activities and resources, and

Include question bank

After picking the 

settings, Click Next



 On the schema settings, tick the things that you want to include

Then click 

Next button



 On the confirmation and review, You can specify a filename that you can be 

distinguished it from your other courses backups (ex: CS116-First-2020-Section1)

If you want to change the 

name then make sure 

that the new name ends 

with .mbz (ex: CS116-

First-2020-Section1.mbz)

Then click Perform backup



 Wait until you see the “The backup file was successfully created” message as shown on 

the following image:

Click continue



 On the next page, Scroll down to the User private backup area and click the download link 

for the backup file that you created

By clicking download you will save the backup file into your device



 Select where you want to save the file and click save



 Now you have a backup file from your Moodle course




