
learning documents on the course distance Guidelines to add 

portfolio 

First: adding the links of the lectures, which have been taught on 

Microsoft Teams.  

- Click on course references  

 

 

- Click on add 

 

 

- Add the week and link, click on save as shown below:  

 



 

 

- Log in course schedule from this screen: 

 

 

- Chose the section you want to add the link to, then chose the 6th week and click edit. 



 

 

- Click on references, chose the link and save 

 
 

- It shows the link for each lecture  



 

 

Second: adding worksheets to the course portfolio 

 

- Log in to the week you want to add the worksheets to, and click upload 

 

 

- Word documents have to be transferred to pdf files, as following: 



 

 

- Add the file name and click upload  

 

 

- The file shows in the teaching week as in the picture  



 

Third: to add a power point file a link has to be created, and the link can be 

added as the Microsoft link has been added. 
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