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Place your document on 

the glass or in the  auto-

feeder 

and Press Fax/Scan
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1. Chose your first letter of the 

first name from letter group

2. Chose your name from list 
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Press Scan Setting
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If the original is single sided, skip 

If original is 2-sided, press Simplex/Duplex 

Select 2-Sided

Press OK 

Finally ,, Hit Start Button 
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Feel Free To Contact 

Zakaria.saqallah@gju.edu.jo


