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Bylaws of the International Projects at the

German Jordanian University

i 31 A5Lal) daaladt B A gal &y jLiall

o

Article (1) | These bylaws shall be called “Bylaws | b il g il pod® ol ota o | (D3
of the International Projects at the | o |Jbie) Lo derys "dga)¥) L) daslall
German Jordanian University” and laandl Cudas J (e el 81 F
shall be effective as of the date of it
| issuance by the Dean’s Council.
Atticle (2) The following words_ and phrases, uu{\Jl afxm PLYLARY) L&P uun GG | (2) salall
wherever appearing in these bylaws, e A il Ja o La oliaf ] daradall iladll
shall have the meanings assigned Gl e
theretoiunless the context indicates A1 Ay Faalall aalall
. otherwise: - R
Axalall Gty ol
The university: The German Jordanian i C il .
University. Al Ll i Sl
The president: The President of the Al gall ay JLiiall Ci€a jp3e : ppadll
University. Ll Clga mpseddli g J.L]\ & gl
The office: International Projects Sl ey N RSy e A4 ALYl
office. Aadlall b Jalall Gt 2 puri M Cialdl
The director: The director of the 5ok o J{M‘J g sl Gl alea CalKall
office. e Alad 383 (5 K5 Al ja (g0 B 9yl
. . & s
Thg pI’O_]?C'[Z Inj[ejrnatlonall.y funded £ 58 Ll Jeall Gl ,.“&: ol
projects in addition to projects :
assigned to the office by the president.
Principal Investigator (PI): a GJU
staff member who is assigned as the
project coordinator and responsible
for managing the project from the
development of the initial concept
until the project closure.
The member: Team member assigned
to the project. |
Structure and Functions of the International . . . .
Projects Office o) LAl S plas 1S
o M TSl s Ly s gy | B3

Article (3)

A. The president holds a managerial
and academic power over the
office whereby he may delegate
such powers to any of his vice
presidents. The office shall be
responsible for supporting the
projects funded by non-Jordanian

agencies.
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B. The office shall be responsible of

the following:

1. Raise awareness of the
funding opportunities and
funding agencies
requirements, conditions, and
application deadlines.

2. Support networking and
communications with
potential partners and funding
agencies.

3. Help interested university
faculty and staff in applying
for funds and provide all
requested support to increase
proposal success.

4. TFacilitate the project team
tasks inside and outside the
university, follow up on
completing the project
transactions, raise all critical
points the office is aware of
and assist to obtain the legal
and administrative
consultations when required.

5. Conduct and coordinate all
financial, and administrative
project tasks, according to
agreed and allocated project
administration and technical
budget.

6. Document all financial,
administrative, and technical
information including the
technical/scientific reports, in
addition to all approvals and
decisions made by the funding
agencies and partners related to
amendment of project budget
and the university role in the
project.

7. Prepare reports related to the
projects, grant amounts, and
any other related statistical
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information.

Proj ect Team and PI Responsibilities

Eosdiall by il Eiald) plga

Article (4)

A. The core project team should be

defined in the submitted proposal,
where the Pl and Co-PI(s), if
applicable, are identified including
any representation of the PI in the
absence of PL

B. The PI may assign any team

member to the project according to
the GJU instructions as well as the
applicable funding agency
guidelines.

C. Work on project activities must

not interfere with the university

employees’ responsibilities and
duties.
D. Academic  faculty = members

working on projects may reduce
their teaching load in coordination
with their department head and
dean and upon the approval of the
president, providing that the
university is reimbursed from the
project funds.

E. Academic faculty members, with

teaching overload, may work up to
12 working days per month on
projects.

Team members from outside the
university may be assigned to the
project to carry out specific tasks
if deemed necessary by the PI.

G. The PI must be fully employed at

the university.

H. In case of termination of service or

unpaid leave of any member of the
project team from the university,
their appointment on the project
shall be terminated as of the date
of termination of service. If this
member is the project’s PL, then a
new PI is assigned by the president
after  consultation with the

Toe (b it ) @ g ) (38 aaaT A
Ofialll g Guti ) Gl a0ad aa o g )
ol Caalall il ayaaty K ) (S Ll
Akt Ja b

Gad ebume ] (ks bl s Jl1 Caalal] 5 oy
(b L2 doanall cladatll 389 llyg ¢ o il
e lall dgall ciladad Y AELaYl daalall
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Azalall &4yl olf agalgar el o
daalall A dguy il Al giael  jea
ou) g Graiilly s xll amll (mudds
vaidall el Jy ads 2y of o g g il
sae 4l dguy puill Ayl gume S Jis b
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project’s core team.

I. The PI shall be responsible for the

following:

1. To implement the project and
achieving its objectives with
the project team.

2. To directly coordinate and
follow up on all project
activities, reports and meetings
with the project team and the
relevant schools and
departments at the university
for proper project management
and implementation, while
keeping the office informed for
their record.

3. To follow up and coordinate
with the project partners to
ensure the progress of work
according to the university’s
instructions, the project
agreement, and the guidelines
of the funding agency.

4. To submit project progress
reports to the funding agency
or partners on a timely manner
according to the project
timeline and provide the office
with a copy of the reports for
documentation purposes.

5. To provide the office with any
decisions made by the funding
agency related to the progress
of the project implementation,
duration, budget amendment,
or any other issues related to
the university’s role in the
project. The office shall
forward these decisions to the
president or any other relevant
parties if required.

6. To immediately inform the
office of any circumstances
that are preventing the
successful implementation of

A iall
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project:

A. The Pl and project team shall
develop the project’s proposal and
budget using the application forms
provided by of the funding agency.

B. If the project has to be
implemented in an academic unit
at the university, then the PI shall
obtain a prior endorsement from
this unit on the project’s proposal,
and the office may recommend
endorsement from any necessary
parties.

C. The PI must provide the office

skl & gdall 38y (i)l a;t_,]\ e
s tall Agall taadiag

LaapalSl Ban g g (B & g el M bl 13
Jrany o Qi Gaaldl tad dadlall
Sle Bl sda (e Adseddl dd el Lo
easn of Bl (Say g gndl #
e a8 (g AT dga (g (g A sally

oadley il 2y of painl el Jo &
goridl Olsie e gging g godall e
A lall Agall zali g 618 0 Analall

Agall Cladad daaf jay pgly of Caldl o o
ey glaii Gl ol sl aly of g daclal

project activities, in order to
take the appropriate action.
Article (5) | In case of any reported failure to | Giy & o hall 2is5 & 3Us) f Gigaa Ja 4| (5)5aldll
implement the project in accordance | _ui i daelall dgall Cilaghes 9 & 9 dall 4l
with the project agreement and the | yaaiy Guay) Clwl 8 Gaaill sl J€3
' funding agency guidelines, the Assgaal el ja (ol 3ladl g 440 5 pasdll
president may appoint a committee to
investigate the cause of the problem
and to determine responsibility and
any corrective measures.
| - -
i Intellectual Property Rights 4 KAl Aglall g gl |
Article (6) | The effective intellectual property | Gsiay dalall el jilly cilag il Gudsi &4 | (6) 3l
legislations and decisions at the | o dadall 3 Lo Jsemadl &Sl 4L
university are applicable on the | cilabi Guls g o pdall iy o L o 5 0l
project, unless the project requires D3 g O A8 Mad) ) daclall dgall
applying the funding agency
instructions if available.
Applying for External Funding peall Ao Jguaall skl
Article (7) | The following procedure shall be pod o Jpaall aniill 206N el a ) gLl 4y [ (7) 5ol
followed to apply for funding new 1 g puia
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with a project summary that
includes project title, summary of
activities, the foreseen obligations
on the university, project partners
and funding agency program.

D. The PI shall review the funding
agency program guidelines and
raise any specific eligibility
concern to the office for support
and recommended resolution.

E. The office shall obtain legal and
financial consultation, as needed,
to ensure that the university can
adhere to the funding agency

program regulations and
procedures, taking into
consideration the application
deadline.

F. The office shall forward the final
project’s proposal to the president
for approval at least one week
before the application deadline.

pedl Ao Jganll @lli g acall axiill daalall
olaltydoa gl

Al Gl Lo Jsanll il e
daalall 3 a8 u\.m.al ¢ ¥l ?‘)1 13 a:u‘,.i\ﬁj
e Aaslall dgall el aly @ A5V e
Galla asial el ae gal) e Y1 (pay 38YS
.(u:.lﬂ

R

el Eooddl e ady Al agh

o S e g el 0 @l g 481 gall il
el Gl il il s gl

Article (8)

The following procedure shall be
followed once a proposal has been
accepted and funded:

A. The PI shall inform the office of
the acceptance to fund the project
by the funding agency.

B. The office shall obtain financial
and legal consultations from any
relevant party to ensure that the
university can adhere to the
contractual or partnership
agreements, as needed.

C. The office shall proceed with
signing of any  required
agreements by the president.

D. The office shall keep record of all
projects related activities and
documents according to its bylaws
in addition to any guidelines
provided by the project’s funding
agency.

E. The office shall inform all relevant |

T % aol Jed die Al Slel Yl gLl
§ 9 pal

A gy QiSall WDlef Lud N Galll e
Foiall aed Je declall dgall

&

g

Al oy olhy G el o

e\)ﬂ}” ‘5‘9 hﬂbl‘ '5)35 ubu.a.! é“éj 6_)4‘)”
AS) ) 48 g ey

LY o g el jaly el QA sl 2

o (e 4 sllaall
aaleidll L'éiu_,jb QML\ ikl Lodiag
Agall cladaiy dnd (385 § 5 phall Antily

Aactall

QL@A_.“J _)3\}.\.“} QL“\IS.“ e)\.&:p c__\':\SA]\ ‘5_933
b ppag 3y &g piall Loy ol Ll
& 9ol 385 Jygut) Cilaglas g (335

2

N
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university schools, departments,
and relevant parties of the start of
the project and provide them with
any needed documents and
guidelines, to facilitate project
|  implementation.
Project Implementation Procedures £ 9odial) 245 e s
Article (9) | New project team members, from | (e goddl o wa siae ol S jem|  (9) 5ald
university or outside university, can | SleisaY) cua Aadall Z A o dadlall
be assigned according to the following Adal
procedure: Do s gl ClSS il i Ciall oy
A. The PI shall submit the | 3 z3seill Coa cuSall dadlall & Culalal)
assignment request to the office in | i saleall s STl 5 58 Jady g (iSall s2ey
a standard form prepared by the | daalall 4 Galdall je (e guzmell K Ja
office  that includes: the comil U iy e (385 I3 S0
assignment period and the role. GV JE e il Ll sl ey
B. The assignment request must be omi Dl Salill g guzanll p500all
approve(,i, as appropriate, by the o S Gl ke ey S pgls
member’s direct supervisor and ALK
the PL. . ‘ o o
C. The office shall review the Asdosl bl g ssdiet
assignment request form for
completeness.
D. The office shall forward the
request to the president for final
| approval. N

Atticle (10) | A. All purchases, cash advance | daky Ll Calully iy iodl aen aumad I | (10) 5oLl
payments and procurements are | & Y Jsemall of J3U el jafy Cladedy
subject to  the  university Auctall dgall claidail diLayly dedlall
e o o 0 5
Ig)uidelines of the funding agency < " ‘*. "l .Ji - a.?sy

' M\Bﬁ;@‘d&&j‘&})ﬁm&\ﬂ)‘f
B. The office cannot approve any £ e
project payment if it exceeds the
related budget line or if the
amount is not available or if the
working period on the project has
ended. ,

Article (11) | A. The following procedure is | e guanll il BN el ) gl S T (11) sakd
followed for member’s travel as :§ g pdiall el
part of project activities il e gl (il guaal) |
1. The member shall submit the | edgd Sl sany Zigal aladinly (iall

travel request to the office using | sl dwaally Sufi ¥ Caald) 43 gayy Alall
the form provided by the office. cpaadl el s I
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The request should be approved
and signed by the PI, as well as
the dean or the member’s direct
SUpervisor.

2. The office shall review the
request according to the project's
agreement, the guidelines of the
funding agency, and the project's
budget, then forward it to the
president for approval.

3. Travel advances may be granted
based on university financial
instructions.

4. The member shall provide all
required supporting documents
within two weeks from the date
of return.

B. Academic staff travel is permitted
for project activities during the
academic semester, as long as
travel does not interfere with
academic responsibilities and is
coordinated with the academic
department.

C. The University shall not cover any
travel and stay costs for
international project activities
without prior approval by the
president.

Al 38y bl deal e S ek
AR gall Gt W dnd 5 £ g il
Aadall il J genddl
@il Al a9 Of gl oy
UAU.-.“:'J-‘“i d)\;k_n‘)..aﬂ G eyl
.‘)iud\,_}nhy.“ @Ju
Oanza A aill gl slac )Lu.gc.w_ )
@l Juadll M4 & 5 bl u_aLLLi'u
TSy Adge o il g Y e
e SY 4l aa Baaaiilly g
Ll i i gf dadlad) Jaami Y
a8l ga Jla B V) £ i) daiil
Adgall g

2

4

Project Budget and Finances

£ 9l ddlag 435 5o

Article (12)

A. Each project shall have a detailed
budget in accordance with the
funding agency guidelines and
procedures.

B. All project funds shall be
transferred to a dedicated account
or sub-account under the
supervision of the Finance
Department in a currency agreed
upon with the funding agency or
main  partner to  minimize
exchange rate losses.

C. Any required amendment to the

@y luatll Al foyde J oS
Aaelall Agall el al y ciladlas

o clea g il aen dle anes pagi

Bj|ﬂ|d\ﬁ‘g¢¢mluw€c)§ghn
Tead ao Lo GEYI &5 ) Alaallyy AL
e JalEll @llyg il ol 5l ol daclal

Alaadl 34 Hilud

OF a5 el &)1 5 o allay pat (5
il o daelal) dgall e Ade el 2y
Galdl gy Jall e e i)

Al Sl aMely a1

Y e ol o jiud daclall dgall culla 13|

.
—

(12) BaLall
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project’s budget must be approved
by the funding agency or main
partner, as appropriate, and the PI
shall keep the office informed for
its perusal.

D. If the funding agency claimed
refunds from the university for
any ineligible or not acceptable
costs; the university shall cover
this amount from the staff costs
paid to the member, or university
employees who caused this
failure, in accordance to Article
(5) of these bylaws.

ineligible ) Usia e o Alajye e ilais
(o il o2 Ayladty daalall o888 ¢(costs
o oalalall g g g piall e cpldall clélga
[ETEN éﬂﬁj ¢ alaayl 13g2 gl (e eI

el 83a (e (5) sLall

Article (13)

Finance Department Responsibilities

A. The finance department oversees,
manages, and keeps record of all
financial transactions according to
the project’s budget.

B. The finance department is
responsible for the maintaining
and archiving of all original
receipts, invoices, and other
financial documents.

C. The finance department shall raise
any financial concern related to a
project to the office.

D. The finance department must
adhere to the funding agency
guidelines regarding the methods
of payment, disbursement and
required reinforcements.

E. Cross check faculty member’s
monthly reward from all projects,
which should not exceed the
faculty member’s monthly gross
salary from the university.

F. The finance department shall be
the sole entity responsible for
preparing and approving of official
financial reports of the project

@L«M 3)3‘.}]\ ‘L\L\“.‘j_‘,.....o

FEYENRASE [T { P W DU 35 KV R
43 ) gl T 5 g i 5 Lyl g Al ool
& 3 piall

483l 5 Bia e A gpue Ll 5 5all <5 o
Clattae (gly bl gl clany!
oAl Al

L;L: CEl Me) AL B Al e cany Z
£ 9l ABNe il Agdle YIS

Agal Claglely o Y1 AL 500 e cany s
Gipally sl Gob Cus e el
gl il 3 el

G saS W cay Al st e
Analall 8 Jlea)) guasll

MJM‘ 3.\;\;‘,]\ 1@1 ‘;A @Ld\ 3)3‘3]‘ # .9
:\:\MJX‘ :k:\.“.ej\ ‘);\_)\3:\“ Alaie| JL\:! Oe

Lo 488 gall s )l Lgapal J ¢ 5 pdiall
Ghailudll B and L sl e

Gl st 3aBadl s LAl giaell 5 48 gial)
) G el (3a B
Faelall dgall (Al e 3y

O A SN Ay i) Al 50l e~
Olsie panadly g g pdall Ll 55l A4S

A et (B deal gl i S
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before submitting them to the
president for approval.

The finance department must
make all necessary documents
available to the external auditor
for expenditure verification, based
on the request of the funding
agency.

The finance department shall keep
a project dedicated electronic drive
for all project related financial
documents as well as a dedicated
email address related for all
financial related project
communications.

. . . e A Y dactall 4gall cully i 3
Article (14) | A. If the funding agency requires that o ﬁu bl fas ‘\G?j i L,L G A
the university financially . L1 e .
contributes to the project, then the L .’ i i

A i alell Gl dae et ) Batioll
approval of the president, based P . . S
N . ﬂJJcW\ﬂ!w&}M\pacﬂA?gm
on a Scientific Research Council . el T e
. aladl Caadl) asd g_:\.gluua(IQ) salall 134
recommendation, must be el el yml ek Cum chedall i
obtained by the PI before g oS e 53,5l uhs‘tj
submitting the application to the RIS e
funding agency, in accordance daslall A4l Cliaads jigae Ja b o
with Article (19) of the dadle S8 o gydall aea 3 dealuall
Instructions for Supporting (in-kind contribution) 485 & daslall
Scientific Research, where the ol A ga e Sl
instructions of the Complementary
fund shall be applied.
B. If no university funds are available
for a project’s co-financing, then
university non-cash (in-kind
contribution) may be used for co-
financing based on the president
approval.

Article (15) | A. If the indirect expenses are not | A¢all Ji (a5 pdladl e il Gpei o1y F | (15) skl
defined by the funding agency, | oSa ¥ i) cilmidll Ly Wiy ya3 2l cdacal)
they are defined as the budgeted | 4l A& 3dball Qs e Leal )
funds that are not directly & 5l
attributable to a cost object. EEWRE e (10%) anadi & o

10% of the University's share in
the Project budget shall be
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allocated as income to the
University to cover the indirect
costs of the Project when the
Project proposal is submitted for
its support, except the funding
agencies that do not allow this
according to their regulations and
guidelines.

C. Indirect cost budget shall be used
to cover unforeseen costs not
covered under any budget line
necessary to meet  project
objectives initiated by the PI and
approved by the president.

D. If the indirect cost budget is not
fully used by the end of the
project, funds may be transferred
to a university dedicated account.

leflaglad eans ¥ T Aaefall cilgall s

Lhadl 3L e il alle aadiid

leatdl ey ¥ s dadgidll e coianl

Cadga g of 9 pdall 4330 ga 3k e 2y gl Cad
ot N A0 gay 5 i N Caalll

ot ClEEl e Jadudll e aa M gy ol 0

Glas B popidl olghl de 3 il

Article (16) | A. Staff remuneration guidelines, | sf daclal Al el jal s claslad slale) oy J1(16) sl
rates and procedures of the | o Culalall ClKa o gndy ASH 2N A8l
funding agency or the partnership Leiad Glisial g & 5 pulall
agreement shall be followed. A ) Leelal dgadl a3 A Jla i oo
B. If the funding agency and the | <lilSa iludal sl ja) sl cilaghad 45 )il
partnership agreement do not | plu lde) 38 o gjdall o el
specify  staff  remuneration Axalall & guzaall Cf gl
gu.idelines or procedures, then the Go AL Je clele s a4 g
daily rate for members. shall be J el el 3 5 S Laiiy § 5 55
calculated based on their average Andladl i L
university's gross salary scale and T
remuneration.
C. For umiversity students, the
maximum number of working
hours and rates are in accordance
with the university instructions.
| Article (17) | The procedure for disbursing staff i i Gy i L e a Yl P 3 | (17) 3504

remuneration is as follows:

A. The PI shall submit a staff
payment request to the office
using the forms provided by the
funding agency if available,
otherwise, using the forms
provided by the office, including
the details of the working period,
number of working days, tasks
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. Payments

performed, the requested amount
and any other information
required by the funding agency.

are  subject to
deductions based on the effective
Income Tax legislations.

. The office shall review the request

according to member's
appointment decision, the
project's agreement, the guidelines
of the funding agency, the
project's  budget, and the

university instructions, before
forwarding the

staff payment
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previous decisions that manage the
international projects if there are

any contradict,
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request to the Finance
Department. |
Article (18) | The president could decide, based oufl Calall e i o 5l 8 of il | (18) salall
: O Aastall dgall Lgale (381 55 o) s gf Aylaas
on the recommendation from the sl s il
PI, on covering ineligible costs
from the university dedicated
account.
Article (19) | The president, the PI, the director, 8l ey ysaall g Gutt Sl Cnlilly i B | (19) 3l
the director of Finance a3 sl B yaae g Ay pEall o ) gall e g ALl
Department, the director of the oYl o3a Gulat e gl g e cilelUaall
Human Resources Department
and the director of the Supplies
Department are responsible for
| implementation of these
_ | bylaws.
Article (20) | The president shall decide on o i b ol A el 8 G N Gy | (20) 3l
cases that are not covered in these o) o3a
| bylaws. - _
Article (21) | These bylaws cancel any | e alali ARle &yl @l Gl el sda | (21) 52l
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